Defending Remotely – Tips for Students



Zoom


Get familiar with Zoom!  https://ucalgary.zoom.us/ - Make sure you have the most up-to-date version of the app


Your Space


Set up your space for a comfortable defence


See if you can hard connect your internet via ethernet, rather than relying on wifi


Prep


Send your slides as a pdf to all examiners before the exam at least 48 hours prior to the exam


Will you need to draw anything out?  Make sure you are familiar with how to access the Zoom whiteboard function (ask GPAs for help)


Practice connecting and reconnecting


Practice presenting via Zoom!  Have friends/colleagues give feedback and ask questions remotely to get familiar with what that feels like


Test out your audio and video and learn how to mute your audio


Make sure your video background isn't distracting (i.e. not in front of a bright window)


Coordinate with others in your home to ensure you will have minimal interruptions, see if they can avoid internet intensive activites during the defence


Having numbered slides will make it easy to ensure everyone is on the same page


At the Defence


If there are technical difficulties, don't panic!  Take a few breaths and see if your connection stabilizes.  Try disconnecting and reconnecting.  Text the Zoom Facilitator/Neutral Chair if that doesn't solve the problem. FGS policies allow up to 60 minutes to resolve technical issues


Connect 15 minutes early to test your connection and give the GPA and neutral chair the option to troubleshoot


After the Defence


The neutral chair will have all paperwork electronically and can pass on the relevant forms


Close unneeded programs, internet tabs, and so on so that your computer is operating at peak efficiency


Electronic signatures are allowed for all thesis related forms such as the Thesis Approval Form and Notice of Completion form


Ensure everyone has received them by requesting a reply


Zoom Support


Your neutral chair and program GPA will set up your Zoom meeting and provide trouble shooting.


Make sure you share your phone number with the Neutral Chair in case of any connection issues


The neutral chair will host, set up, troubleshoot, and manage attendance (i.e. making sure you are disconnected from the in-camera deliberations, inviting you back)


